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Commercial Loan 
QuickApp

Please use the QuickApp to apply for a DCU commercial loan when:

• Your total request for non-mortgage financing is $250,000 or less;

• Your business has been in business for at least 2 years;

• You are located in Massachusetts, New Hampshire, Rhode Island, Connecticut, Maine, or Vermont.

(If you would like further information regarding business loans or commercial mortgages call 508.804.9188 
or 800.328.8797 ext. 9188.)

Instructions:

1. Fill out the QuickApp completely and sign it. Incomplete or unsigned applications will delay your request.

2. A separate QuickApp Personal Financial Statement (pages 6 & 7 of the QuickApp) must be completed for each
principal owning 20% or more of the business or property (If spouses filing jointly, just complete one QuickApp
Personal Financial Statement and note that it is a joint application).

3. Include the required attachments as noted on the bottom of page five of the QuickApp.

4. Send your form to DCU for processing by one of the following ways:

a. Upload the form to DCU in Digital Banking by selecting Document Sharing in the Membership tab

b. Bring your completed form to any DCU Branch

c. Email the completed form to comservicing@dcu.org

d. Mail your completed form to:
 

If you have any questions about the QuickApp or the process, call 508.804.9188 or 800.328.8797 ext. 9188.

Digital Federal Credit Union
ATTN: Commercial Lending
PO Box 9130
Marlborough, MA 01752
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Commercial Loan 
QuickApp

What You Can Expect

A commercial loan officer will contact you within one business day after we receive your application to discuss your 
request. DCU will attempt to make the decision on the forms you supplied; however, it is possible that additional 
information may be required. 

Disclosures 
If your application for a business loan is denied, you have the right to a written statement of the specific reasons for 
the denial. To obtain the statement, please contact Digital Federal Credit Union, Commercial Lending Department, PO 
Box 9130, Marlborough, MA 01752, 800.328.8797 within sixty (60) days from the date you are notified of our 
decision. We will send you a written statement of reasons for the denial within thirty (30) days of receiving your 
request for the statement.

NOTICE: The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit applicants 
on the basis of race, color, religion, national origin, sex, marital status, age (provided the applicant has the capacity 
into a binding contract); because all or part of the applicant’s income derives from any public assistance program; or 
because the applicant has in good faith exercised any right under the Consumer Credit Protection Act. The federal 
agency that administers compliance with this law concerning this creditor is the Bureau of Consumer Financial 
Protection, 1700 G Street NW, Washington, DC 20552.

If your loan is secured by real estate, we may order an appraisal to determine the property’s value and charge you for 
the appraisal. We will promptly give you a copy of any appraisal, even if your loan does not close. You can pay for an 
additional appraisal for your own use at your own cost.

PLEASE RETAIN THESE DISCLOSURES AND A COPY OF YOUR APPLICATION FOR YOUR RECORDS.
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PLEASE RETAIN A COPY FOR YOUR RECORDS. Date:

Total Amount Requested: 
 $

Borrower’s Legal Name: DBA (if applicable):

DCU Member Number: Key Contact Person: Phone:

Tax ID Number: Email: Fax:

Mailing Address:      Street:                                                                       City: State:              Zip:

Type of Organization:          Corporation              Limited Liability Company          Partnership  Limited Liability Partnership    

 (Check ONLY one)               S Corporation          General Partnership  Sole Proprietorship            Other

Does this business have other loan applications pending approval?       Yes        No   if yes, explain on separate sheet.

If this business is a Corporation, LLC, or LLP, is it in good standing with the state?        Yes         No   if no, explain on separate sheet.

Details:  If purchasing equipment or vehicles:     Type and description, cost, benefit to the company
If Real Estate Purchase or expansion:    Type and description, cost, down payment, new address, benefit to the company
If working capital or refinances: Reasons for need

Business Ownership

Business Owner Title % 
Ownership

Business Owner Title % 
Ownership

1. 3.

2. 4.

Loan Request

Type of Loan Requested Use of Loan Proceeds

Line of Credit $ Working Capital $

Term Loan $            Years Equipment/Vehicles $

Mortgage $            Years Purchase or Expand Real Estate $

Other (please specify) $ Refinance Debt $

TOTAL $ TOTAL $

Current Business Loans

Are any of the funds to be used to pay off existing business loans?       Yes       No

Please list all open business loans below and check off the ones being paid with this loan (if any)
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Business Information

Year Business Established: Present Management Since: Number of Employees
Full-Time: Part-Time:

Type of Business:          Manufacturing          Wholesale          Retail          Service          Other

What products or services do you supply?

If you sell to other businesses 
who are your top 3 customers 
and approximately how much 
are your sales to them annually?

Company: $

Company: $

Company: $

What are your trade terms? How many business customers do you have?

Please list 2 trade suppliers below:

Company City Phone Number Contact

Company City Phone Number Contact

Does the Business:     
     Rent         Own

If rent, monthly rent:
$

Lease Expires

If you own the building, are there other tenants?        Yes          No If yes, what is the annual rental income?  $

 Collateral

DCU requires collateral for all loans. DCU may lend up to 80% of the value of the collateral. What collateral is available to secure 
your loan(s)?

      Accounts Receivable* Average Balance 
$

Current Liens 
     Yes         No

With who?

      Inventory* Average Cost
$

Current Liens 
     Yes         No

With who?

      Equipment (non-vehicles)* Fair Market Value
$

Current Liens 
     Yes         No

With who?

      Vehicles* Fair Market Value
$

Current Liens 
     Yes         No

With who?

      Commercial Real Estate Fair Market Value
$

Current Liens 
     Yes         No

With who?

      Residential Real Estate Fair Market Value
$

Current Liens 
     Yes         No

With who?

      Other Fair Market Value
$

Current Liens 
     Yes         No

With who?

*For these assets to be eligible for collateral, DCU must have a first security interest. If they are security for a loan that will be paid off 
from the proceeds of the DCU loan, they may be eligible.
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Legal Name of Business:

Signature (Owner, Partner, Member, or Authorized Officer) Print Name Title Date

Signature (Owner, Partner, Member, or Authorized Officer) Print Name Title Date

Guarantor Signature Print Name Title Date

Guarantor Signature Print Name Title Date

For corporations; Resolved: the above are authorized to apply for credit and enter into binding loan agreements on behalf of this corporation. Further Resolved: That each 
officer named above is authorized to enter loan renewal, modification, extension and security agreements on behalf of this corporation. Certification: I Certify that: I am the 
Secretary or Clerk of the corporation; the foregoing resolution was duly adopted by the corporation’s Board of Directors, is currently in effect, and has not been revoked or 
amended; and the signatures and titles set forth above on this application are the genuine signatures and title of the persons indicated.

Secretary or Clerk’s Signature Date

Attachments to Application

The following items must be attached to the application

Additional information may be required

Last two years Business Tax Returns or Accountant Prepared 
Statements

Last two years Personal Tax Returns on each owner/guarantor
who owns 20% or more of the business

Interim Financial Statement dated within 90 days of application

Invoice for any equipment being purchased

Schedule of Real Estate Owned

Personal Financial Statement on each owner/guarantor who
owns 20% or more of the business (PFS form attached)

Projected Profit & Loss Statement

Disclosures and Signatures
The undersigned certify that the information provided on and with this form, including financial statements, is complete and correct 
and that we are authorized to execute this form on behalf of the Applicant. Applicant and Guarantors authorize Digital Federal Credit 
Union ("DCU") to obtain credit reports and provide credit information to others (including, without limitation, companies affiliated with 
DCU) regarding Applicant and Guarantors from time to time. Applicant and Guarantors also authorize DCU to obtain copies of its tax 
returns and information from the IRS and other taxing authorities, and agree to execute whatever forms DCU requests to obtain such 
information. DCU may ask for more documentation besides this application before a decision is made on this request. DCU will require 
First position Security interest on non Real Estate Business Assets. If the loan(s) is approved, additional documentation will be sent to 
Applicant for execution and submittal to DCU. 

REQUIRED SIGNERS: CORPORATION – The person(s) authorized by the corporation’s Board of Directors; PARTNERSHIP – All 
general partners; SOLE PROPRIETORSHIP – The owner; LIMITED LIABILITY COMPANY – All Members; TRUST – All trustees. 

If your application for business credit is denied, you have the right to a written statement of the specific reasons for the denial. To obtain 
the statement, please contact Digital Federal Credit Union Commercial Lending Dept., P.O. Box 9130, Marlborough, MA 01752-9130, 
800.328.8797 within 60 days from the date you are notified of our decision. We will send you a written statement of reasons for the 
denial within 30 days of receiving your request for the statement. 

NOTICE: The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against applicants on the basis of race, 
color, religion, national origin, sex, marital status, age (provided the applicant has the capacity to enter into a binding contract), Familial 
Status (having one or more children under the age of 18) and Handicap; because all or part of the applicant’s income derives from any 
public assistance program; or because the applicant has in good faith exercised any right under the Consumer Credit Protection Act. 
The federal agency that administers compliance with this law concerning this creditor is the Bureau of Consumer Financial Protection, 
1700 G Street NW, Washington, DC 20552. If your loan is secured by real estate, we may order an appraisal to determine the 
property’s value ~ the cost will be responsibility of the Applicant. We will promptly provide you a copy of any appraisal, even if your 
loan application fails to result in a closed loan. Regarding loans secured by 1-4 family residential properties, we will deliver a copy of 
any valuation (appraisal or evaluation) promptly upon completion of the valuation but at least three (3) business days.



PO Box 9130   |   Marlborough, MA 01752-9130
dcu.org     |     dcu@dcu.org     |     800.328.8797 

6
ML478   © DCU 09.11.2024   Insured by NCUA

Personal Financial Statement – CONFIDENTIAL
Each owner who owns 20% or more of the business is required to guarantee any loans granted to the applicant. Each owner 
who owns 20% or more must complete this personal financial statement. Make copies if necessary. Spouses may use just one 
form if applying jointly.   IMPORTANT:  Directions to the Applicant(s) and Guarantor(s)

Read directions before completing this Personal Financial Statement. Please check the appropriate box.

Individual Credit – If relying on your own income and assets and not the income and assets of a spouse or another person as a basis for extension 
of or repayment of credit, complete the Financial statement below only as it applies to you individually. Do not provide any information about a 
spouse or other person. Sign the Financial Statement.

Joint Credit – If applying for joint credit or for individual credit relying on your own income and/or assets of a spouse or another person as a basis 
for extension of or repayment of credit requested, complete the Financial statement below. Include information about income, assets and liabilities 
of both parties. Both Applicant and Spouse or Co-Applicant must sign this statement.

Applicant / Guarantor Name: Co-applicant / Guarantor Name:

Residential Address: Residential Address:

City: State: Zip: City: State: Zip:

Date of Birth: SSN: Date of Birth: SSN:

Employer if not loan applicant: Employer if not loan applicant:

Sources of Income Sources of Income

Income from Applicant Business $ Income from Applicant Business $

Income from Outside Wages $ Income from Outside Wages $

Real Estate Net Income $ Real Estate Net Income $

*Other (includes Interest, Dividends) $ *Other (includes Interest, Dividends) $

Total  $ Total  $

*Alimony, child support or separate maintenance payments need not be disclosed unless relied upon as a basis for extension of credit. If disclosed, 
payments received under        Court Order        Written Agreement        Oral Understanding

Personal Financial Statement (Information is as of the signature date)

Assets Individual (I) or Joint (J) Amount Individual (I)  
or Joint (J)

Liabilities Amount Individual (I) 
or Joint (J)

Cash in DCU $ Taxes Payable $

Cash in other Financial Institutions $ Revolving Credit/Credit Cards $

Publicly Traded Securities Owned $ Installment Notes $

IRA/Keogh/Pension/401K $ Mortgages Primary Residence $

Real Estate: Primary Residence $ Mortgages (Other) $

Other Real Estate $ Other Liabilities (Detail) $

Personal Property (incl. Autos) $ $

Business Value $ $

Other Assets (Detail) $ $

Total Assets $ Total Liabilities $

Please answer the following questions and provide details on an attached sheet of paper if the answer to any question is YES.

Have you and/or Co-applicant ever filed for 
bankruptcy?

Yes        No Do you or the Co-applicant owe any taxes that 
are past due?

Yes        No

Have you and/or Co-applicant ever defaulted on 
a loan?

Yes        No Are you or the Co-applicant a party to a claim or 
lawsuit?

Yes        No

Do you/or Co-applicant have any past due loans? Yes        No Do you and the Co-applicant each have a will? Yes        No

Is the business for sale or under agreement that 
would change the ownership of the business?

Yes        No Have you and/or Co-applicant ever been 
arrested, charged with or convicted of a felony?

Yes        No
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Installment and Auto Loans

Name of Institution Amount Owing Monthly Payment Secured by What Assets

$ $

$ $

$ $

Life Insurance

Owner Company Whole Life (WL), Term (TL) Amount

$

$

Ownership in Other Companies (not including applicant company)
Name % Ownership Type of Business City State

Signatures

I/we fully understand that it is a federal crime punishable by fine or imprisonment or both to knowingly make any false statements 
concerning any of the above facts, pursuant to 18 U.S.C. Section 1014.

Applicant/Guarantor’s Signature Date 

Co-Applicant/Guarantor’s Signature  Date

Real Estate Owned with Mortgages. Real Estate Type: SF = Single Family, A = Apartments, C = Commercial

Address Re Type Units Date
Acquired 

Title in 
Name of

Cost Plus  
Improvements

Present 
Mrkt. Value

Mortgage 
Balance

Mortgage 
Mo. Payment 

Lender

$ $ $ $

$ $ $ $

$ $ $ $

Total $ $ $




